
 

Inspector or officer is 
made aware of a 
problem, investigates, and 
uncovers a problem. 

What is the 
problem?  

Nuisance, 
Housing Code, 
Environmental, 
Zoning  

Party / Noise 
Ordinance   

Inspector issues 
citation – sets 
time within 
which problem 
must be fixed  

Problem fixed 
within the “grace 
period”? 

Yes, and this is the first or 
second time problem has 
been cited and fixed at 
this location within the last 
24 months.  

No permit required.  

No, or this is the third 
time a problem has 
been cited and fixed at 
this location within the 
last 24 months.  

Permit 
Required****  Yes 

Police write 
ticket for 
violation  

Court hears 
case and finds 
that a criminal 
violation has 
taken place  

Second violation 
here in the last 
24 months?  

Yes   

No permit required.  

No   

Application 
made within 
10 days?  

2-yr. permit 
issued within 
30 days by 
Insp. Dept.  

Are there 
violations 
during permit 
period?***  

Yes 

Permit 
sunsets  

No   
No  

Permit 
extended for 2 
yr from date of 
violation 

$50 + $50 per day** 
 

All permits revoked for  
2 yr $250 + $250 per 
day*  

Yes 

Yes 

Yes 

1st violation 
within permit 
period?  

3rd violation 
within permit 
period?  

2nd violation 
within permit 
period?  

* If a permit is revoked, the owner must cease rental activity at that specific property for 2 years.  If another violation occurs at the 
specific property during the 2 year revocation, all permits issued to the owner for any rental property are revoked for 2 years. 
** It is illegal to rent a unit for which a permit is required but no application has been submitted within 10 days of notice, or for 
which a permit has been denied or revoked.   
*** To exit the permit program, properties under permit must be free of violations for the last two years of the permit period.  
**** There is a right of appeal built into the ordinance (12-2168) that, if successful, can remove the requirement to obtain a permit. 
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Process Diagram 
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1st violation includes warning that next 
violation will result in revocation of permit  

$50 + $50 per day  

Final exit 
inspection to 
determine full 
compliance  

$500 + $500 per day* 

Yes Violation of 
revoked 
permit  

Permit revoked for  
2 yr $250 + $250 per 
day*  

2nd violation includes warning that next 
violation will result in revocation of all permits 


